
Budget-Capital Planning Update (FY27) 
 

The Capital Planning Update sheet will allow the MU campus to identify and track funding sources for Capital 
Projects managed by Campus Facilities Planning, Design and Construction (PD&C.) If you intend to transfer funds to 
PD&C in FY27 to cover any project expenses, you will need to record that transfer on the new sheet, ‘Budget – 
Capital Planning Update,’ which can be found in Workday with our other Budget sheets.  
 
Using this sheet, the entity transferring out will enter only their chartfield information (where the funds originate.) 
The Capital Planning Update sheet will automatically create the other side of the transfer entry (where the funds 
are going for Campus Facilities) in the ‘Target DeptID’ field once the sheet has been saved. 
 

 
 
Project Name – Free Text Entry 
Construction Project – Project ID assigned to the construction project. (Enter 00 if none assigned.) 
Fund, DeptID, Program – Chartfield for the transfer source. 
Account – Select transfer account (see table below) based on source of funding. Do not use other accounts in the
 dropdown. 
Target DeptID – Leave blank; the system will default with PD&C’s chartfield information when the sheet is saved. 
Comments – Provide helpful information for the transfer out. 
Amount – Enter as a negative amount in the month(s) when the funds will be transferred.  
 
The data entry integration runs every 15 minutes, 24 hours a day. After the transfer has been created and the 
integration runs, the transfer will appear in the ‘Budget – Capital Planning Review’ sheet and in the department’s 
‘FIN Plan Update.’ 
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