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Academic Job Posting Requisition- Standard Recruitment and Abridged Hires - Submit to Stripes

	Job Information 

	Number of Openings:
	

	Position Number:
	

	University Title/Job Code:
	

	Division:
	

	Home Department:
	

	Employee Class:
	Choose an item 

	Benefit Status:		
	Choose an item

	Standard Hours/FTE:	
	Choose an item

	Type of Position:
	Choose an item
	Employee Being Replaced:
	

	Position Has Direct Reports:
	Choose an item

	Desired Start Date:
	

	Supervisor Name:
	

	Funding Source:
	Choose an item
	MoCode:
	

	Work Address/Phone:
	

	Target Audience:
	Choose an item



	Hiring Team  



Interviewer/Search Committee
Interviewer/Search Committee evaluates candidates for opening(s). At least one name needs to be listed.
	Name
	Empl ID
	

	
	
	 

	
	
	 

	
	
	 

	
	
	 

	
	
	



Interested Party
Interested Party may need or want to monitor the hiring process.
	Name
	Empl ID
	

	
	
	

	
	
	

	
	
	






	STANDARD RECRUITMENT ONLY: Job Posting (Enter information exactly as you want to have it posted on the MU website- not required for abridged hires)

	Posting Title:

	Use the university title or a working title that is in line with the job classification. All potential job titles must be spelled out (IE: Assistant and Associate Professor). Other classified titles cannot be used. 

	Job Description:
	Please add job description text here

	Hiring Range:	

	Usually not posted for academic hires. If salary range is provided, under no circumstance will HR approve offers outside of the range posted without restarting the recruitment process.

	Qualifications:  
	“Minimum qualifications” must be quantifiable and reviewable by looking at CV; application will not be routed to department unless all qualifications are met. “Candidates will be evaluated on” = preferred qualifications. 

	Application Materials:  
	Click here to enter required application materials.

	Application Deadline: 
	Typical language states “Application review begins [date] but will accept applications until position is filled.” If only the date is provided, it is a hard deadline and applications after that date will not be routed.

	Posting Duration: 
	☐ Open until filled
☐ Other



Additional Requirements- Standard Recruitment
	☐ Academic Recruitment Justification form
	☐ External Advertisements (draft)
	☐ List of advertisement locations if not included in justification form
	    (Shared Services will create offer letter at the end of the recruitment period)
Additional Requirements- Abridged Hire 
	☐ Candidate’s CV
	☐ Salary Amount: __________
	☐ Abridged Hire Request form
	☐ Proof of reference checks
	  (Shared Services will create offer letter before submitting in eRecruit)
Additional Requirements- Post Doc Only
 	☐ Post Doc approved offer letter
	☐ Email approval from Post Doc Office
[bookmark: _Hlk146717255]	☐ Candidate’s CV
☐ Proof of reference checks

Would you like to include any additional information in your job posting to attract candidates? 
(appropriate EEO, vaccination language [SON only], and Total Rewards information will automatically be added to all job postings in eRecruit)
	☐Information on Columbia, Missouri
	☐Other:  Click to enter promotional information for your department	

Continue to page 3



Work Authorization and/or Employment Sponsorship 
The University of Missouri prioritizes the hiring of U.S. citizens and permanent residents. As an academic and research institution, we use H-1B visas in a limited capacity to hire individuals with highly specialized expertise in research, teaching, and clinical care for a specified period of time. 
· Only certain university positions are eligible for the University to consider sponsoring H1B petitions. More information on those eligible can be found HERE. 
· All such petitions require processing with the International Student and Scholar Services (ISSS) as well as Office of Human Resources (OHR) approval prior to offer. 
· To provide clarity and transparency to applicants, each job posting will include language about the level of sponsorship that will be considered for each position. 
	Job Posting Language
	Use Case Examples

	Option 1A/1B: Employment visa sponsorship is not available for this position.
*see note below about OPT/AT 
	•Default for staff positions
•Non-clinical ranked NTT positions
•Non-benefit eligible positions
•Post-doctoral Scholars (ineligible for H1-B sponsorship)
•Unranked Academic Positions

	Option 2: Employment visa sponsorship may be available for candidates currently in the United States in H-1B status or other work-authorized status.
	•Tenure/ Tenure Track Academic Positions
•Clinical NTT Positions

	Option 3: Employment visa sponsorship may be available for this position.
	•Approved use only for exceptional circumstances


*OPT/ AT: Candidates authorized to work through Optional Practical Training (OPT) or Academic Training (AT) may have time-limited employment authorization of 1–3 years. Departments must indicate at the time of posting whether they will consider these candidates by selecting Option 1B. This selection determines whether applicants with OPT/AT authorization are routed for departmental review with the understanding that if offered to a person on OPT status, the person would be hired into a time-bound circumstance and the position would be ineligible for further sponsorship beyond the work authorization end date for the OPT/AT. 
H1-B Fees: As of September 2025, there may be fees of $100,000 associated with hiring individuals who are abroad and would need a new H1-B visa. The university would only consider this in rare and exceptional circumstances.

Sponsorship Information for this Job Posting
☐ Sponsorship NOT available for this position (Option 1A)
☐ Sponsorship NOT available for this position (Option 1B)
☐ Sponsorship may be available for candidates currently in the US in H1B Status (Option 2) 
☐ Sponsorship may be available for this position (Option 3) 

Applicants will be required to answer questions related to their current/future work authorization status and depending upon their answers, the position’s eligibility standards and the selections made in this form, candidates may be routed or rejected from departmental consideration. 
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