TRANSFER OF PETTY CASH OR CHANGE FUND CUSTODIANSHIP
I, (name and title), do hereby accept responsibility for security and accountability of (name of fund) of (dollar amount). 

This money is used for: (complete reason)

I read and I agree to maintain this fund in accordance with University policies and procedures concerning petty cash and change funds.
_________________________
Date 

___________________________________________________
Fund Custodian (Print Name and Sign) 

___________________________________________________
Fund Custodian Address/Phone Number 

____________________________________________________
Administrative Superior (Signature & Title) 

______________________________________________________
Division Fiscal Officer (Signature)
